IMPORTANT -- YEAR-END INFORMATION

MEMORANDUM TO:
	T. Boston, Housing and Dining Services
	J. Kusch, Psychology Clinic

	B. Brady, Parking, Transp. Services & Visitor Ctr
	A. McCoy, Athletics

	C. Cook, Ctr for Distance & Prof. Education
	T. Mildren, College of Nursing

	J. Dalton, WSU Spokane
	C. Robinson, Libraries

	A. Donnelly, Student Publications
	L. Selby, WSU Tri-Cities

	D. Edwards, Career Services
	R. Stevens, ELISA Labs

	J. Fey, Energy Office
	L. Udy, Performing Arts Coliseum

	S. Greene, Wilson Compton Union
	T. Watson, WSU Vancouver

	B. Grubbs, Riverpoint Properties
	T. Williams, SIRTI

	K. Hicks, International Programs
	B. Wright, Health and Wellness

	M. Johnston, Loans / Collections
	


FROM:

Robert Wright, Financial Reporting Manager

DATE:

May 13, 2011
SUBJECT:
Accounts Receivable Outstanding at June 30, 2011
Reporting of the University’s financial position at year end requires accurate accounts receiv​able infor​mation.  The central Billing Receivables System (BRS) provides most of the information needed.  However, some departments have accounts receivables that are not in the BRS System.

The State Office of Financial Management has shortened their reporting deadlines.  Therefore, in order to meet the State’s requirements, we had to shorten the due date that this information is to be returned to our office.  I request that you report all accounts receivables not in the BRS System at June 30, 2011, to this office by July 15, 2011.  
· The attached form (or information in a similar format) should be used to report these accounts showing the type and age of the receivables.  
· A brief explanation of the types of charges which make up these accounts receivables.  
· List receivables that are “Due From” other state agencies and the agency they are due from.  The State of Washington requires all state agencies to balance receivables/payables between other agencies.

· A description of the amounts written off or reduced in value must be attached showing the number and amounts adjusted this year.

Any corrections to the accounts receivables in the BRS System should be reported to the University Receivables Office (335-1270) as early as possible but no later than noon, June 30, 2011.
This information will be recorded in the University’s books at year end and will be included in the Annual Financial Report.  You should retain the documentation supporting these accounts receivables for at least three years.  This information must also be available for review by our auditors.

Your assistance and cooperation in obtaining this information is appreciated.  If you have any questions, please call Tami Bidle at 335-1202.
Attachment

cc:
M. Nowell-Smith
D. Holbrook

T. Ely


B. Scoles
