Kristi DiCard

Present Address:

1030 North University Blvd. #24
Chapel Hill, NC 27599

(919) 555-6567

Permanent Address:

7 Shawnee Road

Short Hills, NJ 07078

(201) 555-9333

EDUCATION: 

Bachelor of Arts ,University of North Carolina , Chapel Hill, NC, December 2003 

Major: Psychology Minor: Political Science 

Overall GPA: 3.9 

EXPERIENCE: 

Case Assistant , Psychology Associates, Chapel Hill, NC, 2/01-present 

Participate and help run group therapy sessions. 

Strive to help each client. 

Manage daily case paperwork. 

Sales Associate , The Gap, Inc., Chapel Hill, NC, 2/00-2/01 

Assisted customers with purchases and handled sales transactions. 

Recognized three times as sales associate of the month for Florida region. 

Teaching Assistant , UNC Discovery Program, Chapel Hill, NC, 8/00-12/00 

Taught several classes. 

Handled administrative duties. 

Departmental Assistant , UNC Psychology Department, Chapel Hill, NC, 8/99-present 

Participate in all phases of the research process, including research design, data collection,  and data analysis, for project dealing with employee theft, university clinic client profile,  undergraduate and graduate curriculum revision, and behavior analysis. 

Contribute to Web site development, grading papers, and setting appointments. 

Assistant Manager , The Manor Restaurant, West Orange, NJ, 6/97-present 

Train and schedule staff; order supplies. 

Promote customer satisfaction through personal interaction. 

Began as hostess and was quickly promoted to waitress; ultimately ascended to managerial staff and contribute as part of management team during the summer months. 

COMPUTER  SKILLS: 

Windows: Microsoft Word, Excel, Access, and PowerPoint 

Internet proficiency (HTML, FrontPage) 

ACTIVITIES: 

Member, Omicron Delta Kappa National Leadership Society 

Vice President of Administration, Panhellenic Council 

Standards Board, Pledge Orientation Committee member, Pi Beta Phi sorority 

Advisor, Junior Panhellenic Council 

Volunteer, HeadStart Community Service Program 

HONORS: 

Selected for Who’s Who Among American College Students 

BellSouth Marketing Award 

Dean’s List (all semesters) 

Dean’s Scholarship 

Wheat Academic Scholarship 

Pi Beta Phi New Member With The Highest GPA Award 

