Amber Williams 

Stetson University 

421 N. Woodland Blvd., Unit #4832 

DeLand, FL 32720 

e-mail: amberw@stetson.edu 

	EDUCATION 


	Bachelor of Business Administration in Marketing 

Stetson University, DeLand, FL 

Expected Date of Graduation: May 2003 

Major: Marketing Minor: Information Systems 

Cumulative GPA: 3.72 Major GPA: 4.0 



	EXPERIENCE
	Assistant Director Intern and Administrative Assistant ,  Stetson University Summer Conferences Department, DeLand, FL, 2000 - present 

Created and managed database for summer groups. 

Handled all billing for conferences. 

Created brochures to advertise the program. 

Conducted meetings with the leaders of the groups. 



	
	Head Resident , Hollis Hall,  Stetson University, DeLand, FL, 2001-present 

Plan and manage community development programs. 

Supervise staff of eight resident assistants. 

Complete monthly and semesterly reports. 

Attend and participate in weekly staff meetings. 



	COMPUTER SKILLS
	Windows 2000, NT; 

Microsoft Word, Excel, Access, PowerPoint; 

Macromedia Director; 

Internet: Web Publishing, E-mail.

	LANGUAGE SKILLS
	Reading, writing, and speaking knowledge of Italian and Spanish.

	HONORS
	Dean's List 

Honor Roll 

Beta Gamma Sigma 

Phi Eta Sigma Freshman Honorary 

Omicron Delta Kappa     Leadership Honorary, 

Who's Who in American Colleges and Universities 

Faculty Merit Scholarship 



	ACTIVITIES 

	Volunteer, Habitat for Humanity 

Community Service Representative, Greenfeather, campus charity fundraiser 

Vice President, American Marketing Association, Stetson University chapter


