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Article I - EXECUTIVE CABINET TC "Article I - Executive Cabinet (Job Descriptions)" \f C \l "1" 
Section 1 TC "Section 1 – Executive President" \f C \l "2" .
The duties of the Executive President (EP), in addition to the description outlined in the RHA Constitution, shall be:

1. To chair the RHA Executive Cabinet and the RHA Council meetings at least twice each month, know the basics of parliamentary procedure and be able to run meetings efficiently.

2. To delegate tasks to members of the RHA Executive Cabinet and the RHA Council as necessary.  Coordinate activities of members to insure proper use of time and resources.

3. To be responsible for central planning.  This will aid in coordination of efforts, timeline, and accomplishment of goals.

4. Work with the Executive Vice-President to provide for both the RHA Executive Cabinet and the RHA Council goal setting sessions and insure that the two sets of goals are synchronized.  Review and confirm these periodically with the appropriate groups.

5. To meet regularly with the RHA Executive Cabinet and Committee Chairs.

6. To meet weekly with the RHA Advisor(s) to discuss issues and approaches to problems.

7. To schedule regular meetings with key administrators at the beginning of each semester, phone conversations are an acceptable substitute.  This prevents schedule problems as their calendars may fill up months in advance.  At a minimum, it is advisable to meet with the Director of Residence Life and the Vice-Provost for Student Affairs.

8. To meet with the Associated Students of Washington State University (ASWSU) President at least twice per semester.

9. To facilitate RHA’s response to issues and actively advocate that position.

10. To promote awareness and support for RHA and work to inform the residents of the issues and actions of RHA.

11. To attend Residence Life staff meetings or committee meetings when appropriate or upon request.

12. To be knowledgeable of all issues and events pertaining to RHA.

13. To sit on the ASWSU President’s Commission.

14. To attend one Residence Life “Team” meeting each month to inform Residence Life of current events in RHA or upon request.

15. To act as the primary organizer of the President’s Focus meetings.

16. To conduct one-on-ones with each member of the RHA Executive Cabinet at least once per semester.

17. To appoint two members to the Parking Appeals Committee.

18. Work with the student conduct board to assist in the appointment process.

19. Work with Residence Life to place RHA representatives on the Residence Life Residential Education Director (RED) selection committee.

20. To consult with the RHA Executive Cabinet and the RHA Council and include them in the decision making process when appropriate.

Section 2 TC "Section 2 – Executive Vice President" \f C \l "2" .
The duties of the Executive Vice-President (EVP), in addition to the description outlined in the RHA Constitution, shall be:

1. The Executive Vice-President should attend as many committee meetings as necessary, and to meet with the Committee Chairs one-on-one and as a group as necessary.  To help accomplish this, the Executive Vice-President must remain abreast of all issues.

2. To provide the RHA Executive Cabinet and the RHA Council leadership training and development with the assistance of the Advisor to insure group cohesion by planning and carrying out the RHA Executive Cabinet and the RHA Council retreat each semester.

3. To keep informed of all the Executive President’s activities in order to act for the Executive President in his/her absence.

4. Until such time as a Parliamentarian is appointed each semester, the Executive Vice-President will serve in the capacity of Parliamentarian for the RHA Council.

5. To place and relocate (as necessary) each RHA Council member on an RHA Standing Committee.

6. To hold/facilitate at least two forums each semester to allow residents, RHA Council members, and guests the opportunity to discuss residential, university, and administrative topics in a public format outside RHA Council meetings.

7. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

8. To coordinate a schedule that requires at least one (1) RHA Executive Cabinet member to attend at least one (1) meeting of each hall government per semester as deemed necessary by the RHA Executive Cabinet.

9. To insure that all opinions or options are presented including those held by the minority when facilitating decision making.

10. To sit on or appoint an RHA Representative to the Transportation Advisory Group.

11. To sit on or appoint an RHA Representative to the Parking Task Force.

12. To attend the University Housing Rate Setting meeting and include RHA in their decision making processes.

13. To assist in any other duties as delegated by the Executive President.

Section 3 TC "Section 3 – Director of Administrative Affairs" \f C \l "2" .
The duties of the Director of Administrative Affairs (DAA), in addition to the description outlined in the RHA Constitution, shall be:

1. To record the minutes of all RHA Executive Cabinet and RHA Council meetings and to type and disperse RHA Council minutes to all RHA Council members, Residential Education Directors, Committee/Cabinet Advisors, Director of Residence Life, Director of Housing Services, Panhellenic and Interfraternity Council Advisors, Webmaster , and ASWSU President within 72 hours of the meeting upon request.

2. To type, copy, and hand out the agenda for RHA Council meetings.

3. To keep paper and computer records of RHA Council meeting agendas and minutes on file for five (5) years and monetary proposals on file for three (3) years for future use.

4. To keep the RHA Council roster updated, by each semester recording the members’ names, e-mail addresses, phone numbers, and titles and to disperse and update as needed.

5. Obtain the ten (10) day hall count of residents for each hall from Housing and Dining Services and calculate the number of votes per hall as per the RHA Constitution.

6. To prepare and distribute RHA notebooks:

a. Include in each notebook a copy of the RHA Constitution, RHA By-Laws, officer contact information, and other items as deemed necessary by the RHA Executive Cabinet and RHA Council.

7. To keep an accurate record of attendance of all RHA Council and RHA Standing and Ad Hoc Committee meetings, with the help of the Committee Chairs and enforce the RHA Constitution provisions for such.

8. To keep records of office supplies and order new supplies as needed.

9. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

10. To be in charge of all RHA office management;

a. To appoint the RHA Webmaster.

b. To delegate to and work with the RHA Webmaster to maintain the RHA office’s technical/computer resources.

11. To assist in any other duties as delegated by the Executive President.

Section 4 TC "Section 4 – Director of Finance" \f C \l "2" .
  The duties of the Director of Finance (DF), in addition to the description outlined in the RHA Constitution, shall be:

1. To watch over expenditures.  When unsure of expenditure, the Director of Finance should discuss it with the President and/or Advisor before authorizing it.

2. Inform the RHA Executive Cabinet as to the procedure concerning purchase requisitions.  Only the Director of Finance and RHA Advisor(s) (not a Committee Advisor) are allowed to authorize their use by signing.

3. To set up new accounts every fall at the Student Book Corporation (The Bookie), Cougar Copies, and Central Stores.  Each account must have authorized names to make purchases.

4. To keep track of all copying receipts.

5. To pay all bills promptly using check issuance forms.

6. To prepare an annual budget for RHA using old budgets as references to be presented at the first official RHA Council meeting and voted on at the following meeting as per the RHA Constitution.

7. To issue the RHA Executive Cabinet stipends at mid-semester and the end of each semester.

8. To issue budget updates monthly for the RHA Council and every two weeks for the RHA Executive Cabinet.

9. To act as chair of the Finance Committee.

10. To act as chair of the Ad Hoc Scholarship Committee;

a. The Ad Hoc Scholarship Committee shall be responsible for awarding scholarship(s) each Fall and Spring semester.  

b. All members of RHA are eligible to apply for these scholarships.

c. The Ad Hoc Scholarship Committee shall consist of the current members of the Finance Committee and any other interested RHA members.

d. Applicants and Director of Finance for this scholarship are not eligible to sit on the Ad Hoc Scholarship Committee.

e. Recipients shall be notified in writing of their scholarship within fifteen (15) days.

11. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

12. To assist in any other duties as delegated by the Executive President.

Section 5 TC "Section 5 – National Communications Coordinator" \f C \l "2" .
The duties of the National Communications Coordinator (NCC), in addition to the description outlined in the RHA Constitution, shall be:

1. To handle all correspondence between RHA and other schools.

2. To serve as the liaison between the National Association of College and University Residence Halls (NACURH), the Pacific Affiliate of College and University Residence Halls (PACURH), and  RHA.

a. Serve as the official representative of NACURH at WSU.

b. Serve as the official representative of  RHA at NACURH.

c. To be knowledgeable about NACURH, PACURH, and the functions of RHA.

d. Keep informed of all changes within NACURH, PACURH, and RHA in relation to one another.

3. Serve as the delegation chair for RHA during regional and national conferences.

a. Official representative at regional and national business meetings

b. Attend all NCC meetings at regional and national conferences

c. Report to RHA about business conducted at the business meetings

4. To select conference delegations (NACURH, PACURH , No-Frills, etc.) with the assistance of the Advisor, the National Residence Hall Honorary(NRHH) President, and the Executive  President.

5. To organize and submit a research pr resource report on some aspects of WSU’s residential living environment, government or programs to the National Information Center (NIC) once per year at the NACURH conference.

6. To chair an RHA Ad Hoc Committee consisting of the conference delegates for the purpose of creating a banner and display for the conferences and other necessities of conference preparation.

7. To be responsible for all paperwork related to conferences:

a. Contracts

b. Registration and conference fees

c. Re-affiliation

8. To organize travel for conference delegates.

9. To represent and vote in the best interest of  RHA in conference business meetings.

10. Utilize the Resource Files Index (RFI) as necessary.

11. To encourage and support conference and award bidding on campus.

12. To submit nominations for other regional or national awards when applicable.

13. Inform the Regional Board of Directors and the NIC of any organizational changes or changes in contact information within two weeks of occurrence.

14. Give reports on NACURH and PACURH  as needed at RHA Council meetings.

15. The NCC will be required to stay in Pullman until the beginning of NACURH if RHA will provide executive stipend increases or directly pass monies for this to occur.

16. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

17. To assist in any other duties as delegated by the Executive President.

Section 6 TC "Section 6 – Director of Programming" \f C \l "2" .
The duties of the Director of Programming Administration (DPA), in addition to the description outlined in the RHA Constitution, shall be:

1. To facilitate the planning of all RHA programming during the year:

a. Determine location

b. Contact individuals

c. Create program budget

d. Fill activity forms from Campus Involvement

e. Work with the Director of Public Relations on program notification and advertising

2. To report all progress to the RHA Executive Cabinet and RHA Council.

3. To facilitate all the steps involved in the planning and organizing of Fall Hall Week during Fall semester and RHA Week during Spring semester.

4. To act as the co-chair of the Programming Committee in conjunction with the Director of Programming Operations.

5. To plan a formal or semi-formal dance each school year.  The date of this event will be at the discretion of the Director of Programming Administration/Operations.

6. To have a draft of the semester’s programming by the third week of each semester.

a. The programming schedule will be finalized two weeks after the Programming Committee’s first meeting.

7. To coordinate and facilitate with National Residence Hall Honorary (NRHH) and the President’s Focus Committee all duties associated with the planning and implementation of an end-of-the-year event for the purpose of providing recognition to RHA.

8. To be responsible for putting on no less than five (5) programs per semester with the help of the Programming Committee in conjunction with the Director of Programming Operations.

9. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

10. To assist in any other duties as delegated by the Executive President.

Section 7 TC "Section 7 – Director of Programming Operations" \f C \l "2" .
The duties of the Director of Programming Operations (DPO), in addition to the description outlined in the RHA Constitution, shall be:

1. To facilitate the planning of all RHA programming during the year:

f. Determine location

g. Contact individuals

h. Create program budget

i. Fill activity forms from Campus Involvement

j. Work with the Director of Public Relations on program notification and advertising

18. To report all progress to the RHA Executive Cabinet and RHA Council.

19. To facilitate all the steps involved in the planning and organizing of Fall Hall Week during Fall semester and RHA Week during Spring semester.

20. To act as the co-chair of the Programming Committee in conjunction with the Director of Programming Administration.

21. To plan a formal or semi-formal dance each school year.  The date of this event will be at the discretion of the Director of Programming.

22. To have a draft of the semester’s programming by the third week of each semester.

b. The programming schedule will be finalized two weeks after the Programming Committee’s first meeting with the help of the DPA.

23. To coordinate and facilitate with National Residence Hall Honorary (NRHH) and the President’s Focus Committee all duties associated with the planning and implementation of an end-of-the-year event for the purpose of providing recognition to RHA.

24. To be responsible for putting on no less than five (5) programs per semester with the help of the Programming Committee in conjunction with the Director of Programming Administration.

25. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

26. To assist in any other duties as delegated by the Executive President.
Section 8 TC "Section 7 – Director of Public and Corporate Relations" \f C \l "2" .
The duties of the Director of Public Relations (DPR), in addition to the description outlined in the RHA Constitution shall be:

1. To be a contact person to all corporate business partners:

a. On Campus Marketing

b. USA Today

c. Any other RHA standing contracts

2. To be responsible for all paperwork not related to conferences:

a. Contracts

b. Selection of finals examination care  packages

c. Letters home to parents

d. Linens program

3. To be responsible for coordinating and distributing finals examination care packages.

4. To initiate, by the second meeting of the academic year, a committee consisting of the RHA Executive Cabinet for the design and ordering of the RHA t-shirt within the first half of Fall semester.

5. To oversee the working relationships with outside corporations.

6. To utilize NACURH corporate sponsors and corporate contract discounts.

7. To actively seek out donations and fundraising options that lie outside of the WSU campus in the event that the opportunity arises.

8. To build and sustain a public relations strategy for RHA by the first week of school, for the purpose of promoting RHA to the campus and community.

a. The public relations strategy may consist of, but not limited to the following:

i. Public service announcements;

ii. Newspaper advertising;

iii. Creating and maintaining the information boards located outside the RHA office;

iv. Regular press releases to student and regional newspapers;

v. Press releases to ASWSU, Residence Life, Housing, Interfraternity Council, Panhellenic Council , and Campus Involvement;

vi. Running involvement tables at leadership involvement activities.

9. To positively and professionally give public statements to outside organizations that the Executive President cannot give.

10. To regularly attend the Programming Committee meetings for flier creation and specific advertising needs.

11. To regularly attend the Residential Affairs Committee meetings for flier creation and specific advertising needs.

12. To consult with the RHA Executive Cabinet and RHA Council and include them in the decision making process when appropriate.

13. To attend all programs sponsored by the RHA Programming Committee and to document these events with the RHA camera whenever possible.

14. To assist in any other duties as delegated by the Executive President.

Section 8 TC "Section 8 – NRHH President" \f C \l "2" .
The duties of the NRHH President, in addition to the description outlined in the RHA Constitution, shall be:

1. To attend all RHA Executive Cabinet meetings.

2. To attend all RHA Council meetings.

3. To award Liter (Leader) of the Week to a deserving individual at each RHA Council meeting.

4. To award the On the Ball Award to a deserving group or hall at each RHA Council meeting.

5. The NRHH President shall work with the President’s Focus Committee in regards to the Gift and Awards portion of the RHA end-of-the-year event.

6. To over see and facilitate the RHA end-of-the-year event awards application process.  Awards given shall consist of, but not be limited to:

a. Man of the Year

b. Woman of the Year

c. Council Member of the Year

d. Cabinet Member of the Year

7. To oversee the RHA end-of-the-year event annual gift distribution.  These gifts shall be:

a. First Year Committee, RHA Council, or RHA Executive Cabinet members shall receive an RHA pin.

b. Second Year Committee, RHA Council, or RHA Executive Cabinet members shall receive an RHA pen.

c. Third Year Committee, RHA Council, or RHA Executive Cabinet members shall receive an RHA picture frame or plaque.

d. Fourth Year Committee, RHA Council, or RHA Exectutive Cabinet members shall receive an RHA plaque clock.

e. Fifth Year Committee, RHA Council, or RHA Executive Cabinet members shall receive a gift determined by NRHH.

8. To forward the award applications to the Presidents’ Focus Committee.

9. To assist in any other duties as delegated by the Executive President.

Section 9 TC "Section 9 – RHA Advisor" \f C \l "2" .
The duties of the RHA Advisor(s), in addition to the description outlined in the RHA Constitution, shall be:

1. To attend all RHA Executive Cabinet and RHA Council meetings.

2. To be a resource to the RHA Executive Cabinet and RHA Council.

3. To be a liaison between Residence Life and RHA.

4. To assist in any other duties as necessary to promote communication among the RHA Executive Cabinet and RHA Council.

Section 10 TC "Section 10 – Office Hours" \f C \l "2" .
Ever member of the Executive staff that receives monetary funds from RHA itself shall be required to hold office hours.

1. Each RHA Executive Cabinet member shall be required to hold a minimum of three (3) scheduled office hours on a weekly basis.  This shall exclude Thanksgiving Break, Winter Break, Spring Break, Dead Weeks, Finals Weeks, Summer Break, and the first week of school.

2. If RHA Executive Cabinet members do not fulfill their mandatory office hours, their stipend will be prorated.

Article II - ELECTION PROCEDURES TC "Article II - Election Procedures" \f C \l "1" 
Section 1 TC "Section 1 – Application Process" \f C \l "2" .
Candidates for RHA Executive Cabinet offices may be placed on the ballot by the following means:

1. By Application: A candidate shall file for office by completing an application at least one week prior to the election meeting

Section 2 TC "Section 2 – Restrictions for Executive President and Vice-President" \f C \l "2" .
All candidates for Executive President and Executive Vice-President must be members of the RHA Executive Cabinet or RHA Council  for at least one semester during the school year in which the election is held.  Candidates for all other positions must be members of RHA, as defined in Article II, Section 1 of the RHA Constitution, during the school year in which the election is held.  Candidates must remain living in a residence hall during their term in office.  If at any time an officer no longer lives in a residence hall the officer must resign and leave office immediately.

Section 3 TC "Section 3 – Executive President and Vice-President Stipulation" \f C \l "2" .
In the event that a candidate for Executive President or Executive Vice-President has not sat on the RHA Executive Cabinet or RHA Council during the year of their candidacy, they may formally petition RHA Council through a written petition for the opportunity to run for one of those positions.  This petition requires a two-thirds (2/3) majority to pass.

Section 4 TC "Section 4 – Election Process" \f C \l "2" .
The election process shall consist of the following:

1. The election shall be split into two meetings.  At the first election meeting the RHA Council will vote on the new Executive President, Executive Vice-President, Director of Administrative Affairs, and Director of Finance.  At the following meeting RHA Council shall vote on the new National Communications Coordinator, Director of Programming Administration, Director of Programming Operations, and Director of Public Relations.

2. Should an office not have someone running for it, it shall be skipped and the next office in the Chain of Command shall be elected.  Immediately following the elections at the first meeting applications shall be reopened for the duration of that meeting only for those candidates that ran on the first day, but were not elected.  This provides them with the opportunity to run for or “bid down” for a different position on the second day.

3. Deviations from the above procedures in Article III, Section 4, shall be completed by a two-thirds (2/3) approval of RHA Council.

Article III - VACANCIES TC "Article III - Vacancies" \f C \l "1" 
Section 1 TC "Section 1 – Executive President Vacancy" \f C \l "2" .
The Executive Vice-President, with the approval of the RHA Executive Cabinet, shall fill the office of Executive President if, at any time, for any reason, the Executive President can no longer fulfill their duties.

Section 2 TC "Section 2 – Other RHA Executive Vacancies" \f C \l "2" .
Should any other the RHA Executive Cabinet positions be vacated during a term in office, the next presiding officer in the Chain of Command will assume the duties of the vacated position until an election is held to refill that position.  (ex: Should the NCC leave office, the Director of Programming Operations would fill the duties of the NCC until a new NCC is elected from the general RHA population.)  The NCC will NOT retain the right to sign Purchase Requisitions in the event that the Director of Finance resigns or cannot fulfill their job duties.

Section 3 TC "Section 3 – Council Members become Executives" \f C \l "2" .
In the event that a RHA Council member assumes the position of an RHA Executive Cabinet member at any time during the year, a permanent substitute will be made by the residence hall by the next regularly scheduled RHA meeting.

Section 4  TC "Section 4 – GPA Requirements for Executives" \f C \l "2" .
All officers must maintain a minimum 2.3 Cumulative GPA for the entire duration of their term in office, and remain in good standing with Washington State University.  Failure to maintain a minimum 2.3 Cumulative GPA during their term in office, or to remain in good standing with Washington State University, requires the officer to resign and leave office as soon as election is held.

Article IV - EXECUTIVE BUDGET TC "Article IV - Executive Budget" \f C \l "1" 
Section 1 TC "Section 1 – Discretionary Budgets " \f C \l "2" .
The Cabinet will have discretion over the following budgets:

1. Executive Development Fund

2. Computer Maintenance Line Item

3. Programming Discretionary Line Item

4. Executive Emergency Fund

Section 2 TC "Section 2 – Executive Line Items" \f C \l "2" .
Each executive will have discretion over their own personal line item with the approval of the Finance Committee.  In the Finance Committee’s absence from Pullman the Executive President may give approval.

1. This line item will be separate from any committee line item.

2. The Director of Finance will build an executive budget based on budget requests by RHA Executive Cabinet during the summer.

a. Examples of the budget requests are as follows:

i. Travel/Public Relations budget for the Director of Public Relations

Article V - COMPENSATION TC "Article V - Compensation" \f C \l "1" 
Section 1 TC "Section 1 – Compensation Budget" \f C \l "2" .
The total amount of compensation for the RHA Executive Cabinet and Appointees shall not exceed eighteen percent (18%) of the total yearly budget of RHA.

Section 2 TC "Section 2 – Stipends" \f C \l "2" .
The RHA Executive Cabinet members’ and Appointees stipends’ shall be the following amounts per year:

POSITION STIPENDS PER YEAR

President $ 1300.00

Executive Vice-President $ 1200.00

Director of Administrative Affairs $ 1000.00

Director of Finance $ 1000.00

National Communications Coordinator $ 1000.00

Director of Programming Administration $ 1000.00

Director of Programming Operations $ 1000.00
Director of Public Relations $ 1000.00

NRHH President $ 500.00

Webmaster/Technical Assistant $ 200.00

Constitutional Review Committee Chair $ 200.00

Section 3 TC "Section 3 – Chain of Command" \f C \l "2" .
This list shall serve as the Chain of Command for RHA with the following exception:

1. The Director of Administrative Affairs will be exempt from the Chain of Command in the chairing of regular RHA Council meetings to allow for consistency in recording of minutes.  (ex: If the Executive President and Executive Vice-President are unable to chair the meeting, the Director of Finance will be the next in the Chain of Command.)

Section 4 TC "Section 4 – Pay Schedule" \f C \l "2" .
Payment of stipends will take place at mid-semester and the end of the semester (four quarterly payments).  Stipends will be prorated based on actual time spent in office.

Section 5 TC "Section 5 – Executive President Additional Stipend" \f C \l "2" .
The Executive President will receive a Single/Double room at the Double/Double room price, provided by Residence Life.

Section 6 TC "Section 6 – Executive Cabinet Kickback" \f C \l "2" .
Residence life will provide an additional $960.00 per year toward single/double room stipends for the RHA Executive Cabinet members.  These room stipends shall be distributed equitably between the remaining RHA Executive Cabinet members.

Article VI - EXECUTIVE APPOINTEES TC "Article VI - Executive Appointees" \f C \l "1" 
Section 1 TC "Section 1 – Ad-Hoc Committees" \f C \l "2" .
Ad Hoc Committee Chairs shall be appointed by the Executive President from the general RHA Council membership.

1. Annual Ad Hoc Committees shall consist of, but not be limited to:

a. Constitutional Review Committee

b. Scholarship Committee

c. PACURH Delegation

d. NACURH Delegation

e. No-Frills Delegation

Section 2 TC "Section 2 – Ad-Hoc Committee Chairs Duties" \f C \l "2" .
The duties of Ad Hoc Committee Chairs will be to:

1. Convene a Committee of RHA Council and non-council members to explore the issue at hand and meet as necessary to develop recommendations to present to the general RHA Council membership.

2. Prepare a written report/recommendation for the RHA Council.

3. Present findings to RHA Council in a timely manner.

4. In the case of the RHA Ad Hoc Constitutional Review Committee, meet a minimum of twice a semester.

Section 3 TC "Section 3 – Parliamentarian" \f C \l "2" .
A Parliamentarian shall be appointed by the Executive President.  The Parliamentarian may be appointed from the general RHA Council membership or from the general RHA membership.

Article VII - RECALL TC "Article VII - Recall" \f C \l "1" 
Section 1 TC "Section 1 – Recall of Executive Cabinet Member" \f C \l "2" .
Recall of a RHA Cabinet member shall be initiated upon the delivery of a petition to Council signed by enough members of RHA Council to equal twenty percent (20%) of the votes – these members must be representative of halls that are in good standing with RHA Council.

Section 2 TC "Section 2 – Recall Procedures" \f C \l "2" .
Recall proceedings shall be carried out by the RHA Council.  The proceedings shall include a statement by the officer up for recall and the person who initiates the petition for recall, and a two-thirds (2/3) majority vote of the RHA Council members voting in a special election shall remove that person from office.  Voting shall be by ballot.

Article VIII - STANDING COMMITTEES TC "Article VIII - Standing Committees" \f C \l "1" 
Section 1 TC "Section 1 – Standing Committees" \f C \l "2" .
The RHA Standing Committees of RHA shall consist of Presidents’ Focus, Residential Affairs, Finance, and Programming.

Section 2 TC "Section 2 – Presidents’ Focus Committee" \f C \l "2" .
Presidents’ Focus Committee:

1. This Committee will be required to meet twice a semester and at the beginning and end of each academic year.

2. The Executive President and RHA Advisor will be in charge of organizing and leading this event.

3. This Committee will have multi-hour sessions.

4. All Hall Presidents will be required to attend.

a. Hall Presidents-elect may attend at the end of the year for transitioning purposes.  Their attendance is not required.

5. A representative which McCroskey Hall will designate will be required to attend.

6. To decide the RHA end-of-the-year event awards as forwarded by the NRHH President.

7. The purpose of this Committee will be the following:

a. Transition new Hall Presidents

b. Build a bond between the Executive President and Hall Presidents

c. Build a bond between all Hall Presidents

d. Teach Hall Presidents about leadership

i. Interpersonal skills

ii. Running meetings

iii. Goal setting

iv. How to receive and give feedback

v. Knowing what resources are available on campus

Section 3 TC "Section 3 – Residential Affairs Committee" \f C \l "2" .
Residential Affairs Committee:

1. Membership shall consist of any RHA Council members as decided by the Executive Vice-President.  This Committee shall be chaired by the Executive Vice-President.

2. The purpose of this Committee is to address any residential affairs in a timely manner and provide RHA Council with an informed recommendation or report.

Section 4 TC "Section 4 – Finance Committee" \f C \l "2" .
Finance Committee:

1. Membership shall consist of any RHA Council member as decided by the Executive Vice-President.  This Committee shall be chaired by the Director of Finance.

2. The purpose of this Committee is to review all monetary issues and give RHA Council an informed recommendation.

3. The Finance Committee, excluding the Director of Finance, shall have the power to review and if necessary lower the individual stipend amount for each RHA Executive Cabinet member dependent upon their individual performance.

4. RHA Executive Cabinet members who dispute the Finance Committee’s findings may appeal to RHA Council for a re-evaluation with a two-thirds (2/3) majority affirmative vote of RHA Council.

5. RHA Council shall have the right to raise the stipend amount should an appeal be granted with the amount ranging from the minimum Finance Committee recommendation and a maximum of a full stipend.

Section 5 TC "Section 5 – Programming Committee" \f C \l "2" .
Programming Committee:

1. Membership shall consist of any RHA Council member as decided by the Executive Vice-President.  This Committee shall be chaired by the Director of Programming Administration/Operations.

2. The purpose of this Committee is to provide programming that creates a community atmosphere within the residence hall system.

3. This Committee shall present to RHA Council an evaluation of a program within two weeks of the event.

4. This Committee will contain the bulk of the RHA Council population due to the large programming tasks.

5. This Committee will be responsible for putting up its own advertisements after the Director of Public Relations creates them.

6. The Director of Programming Administration/Operations has the power to loan out Committee members to other Committees or Executives for the purpose of posting advertisements.

7. The Director of Programming Administration/Operations will divide the committee into program oriented sub-committees.

a. Examples of sub-committees are as follows, but not limited to:

i. Diversity programs

ii. Inter-Hall competitions

iii. Academic programs

iv. Up-All-Night programming

v. Social programs

vi. RHA Week

vii. Formal or Semi-Formal Dance

viii. End-of-the-year RHA event

8. The Director of Programming Administration/Operations and the Programming Committee shall work appropriately with the NRHH President on the awards application process.

Section 6 TC "Section 6 – National Residence Hall Honorary" \f C \l "2" .
National Residence Hall Honorary:

1. RHA shall maintain a chapter of NRHH in order to honor the top one percent (1%) of residence hall leaders at WSU.

2.  NRHH President shall report regularly to the Executive President regarding the activities of the NRHH Committee.  In addition, the NRHH President shall attend RHA Council and RHA Executive Cabinet meetings.

3. The NRHH Chapter will be responsible for encouraging, reviewing and sending bids to the regional and national level.

4. The NRHH Chapter shall be governed by their own Constitution, which shall be enumerated in Appendix A of these By-Laws.

Article IX - ATTENDANCE TC "Article IX - Attendance" \f C \l "1" 
Section 1 TC "Section 1 – Record of Representatives" \f C \l "2" .
The name of each representative shall be recorded by the DAA, and kept up-to-date according to permanent substitutions, hall elections and/or appointments.

Section 2 TC "Section 2 – Absences" \f C \l "2" .
Each hall shall be allowed two unexcused absences from RHA Council or Committee meetings per semester.  The NRHH Committee shall not be subject to these Committee attendance policies.  After two (2) absences, the DAA will notify the Hall President and Residence Education Director with a written statement announcing that the hall has lost its voting writes.

Section 3 TC "Section 3 – Alternates" \f C \l "2" .
An absence can be avoided by sending an alternate representative to a meeting.  The alternate will have voting privileges provided that the hall is in good standing.  At least one (1) representative present (either alternate or regular RHA Council member) must be a member of the hall government in order for the hall to vote on business during the meeting in question.

Section 4 TC "Section 4 – Unexcused Absences (2)" \f C \l "2" .
After two (2) unexcused absences from RHA Council, RHA retreat, Committee meeting (Ad Hoc or Standing) by any representative, the hall shall lose voting rights in RHA Council.

1. In order to regain voting privileges, the hall must provide the DAA with a letter from either the Hall President or the Residence Education Director explaining the absences and request for reinstatement of voting privileges.

2. Both hall representatives shall be on voting probation the first meeting at which the requisite letter is provided.  Voting probation means that the hall representatives cannot vote during the meeting of their return, but has met the necessary conditions to regain voting privileges for the meeting following.

Section 5 TC "Section 5 – Unexcused Absences (3)" \f C \l "2" .
After a third (3) unexcused absence, the hall again loses voting rights.  In order to regain voting privileges, the Hall President must petition RHA Council on behalf of the hall explaining the reasons for the absence and requesting reinstatement of voting privileges.

Section 6 TC "Section 6 – Restoration of Voting Rights" \f C \l "2" .
A two-thirds (2/3) majority affirmative vote by RHA Council is needed to reinstate voting privileges.  The hall in question will be on voting probation during the meeting at which RHA Council acts on the question of reinstatement, meaning the representatives cannot vote during the meeting of their return but has met the necessary conditions to regain voting privileges for the meeting following.

Section 7 TC "Section 7 – Unexcused Absences (4)" \f C \l "2" .
After a fourth (4) unexcused absence, the hall’s voting rights shall be terminated for the remainder of the semester.

Section 8 TC "Section 8 – Special Circumstances – Absences" \f C \l "2" .
To allow for special circumstances, questions regarding absences and reinstatement of voting privileges will be decided by RHA Council with a two-thirds (2/3) majority affirmative vote.

Section 9 TC "Section 9 – Executive Cabinet Absences" \f C \l "2" .
RHA Executive Cabinet members shall be allowed two (2) unexcused absences per semester.  The Executive President, Executive Vice-President, and DAA shall determine whether absences are excused or unexcused by a majority vote.  If absences of one of the above are discussed, the RHA Advisor shall vote in that person’s place.  Upon receiving three (3) unexcused absences, a RHA Executive Cabinet member shall lose his/her position.  The position will be filled as per procedures outlined in the RHA Constitution.  The RHA Advisor will notify the RHA Executive Cabinet member in question of the Committee’s decision.

Section 10 TC "Section 10 – Appeal for Reinstatement" \f C \l "2" .
Cabinet members shall be allowed to appeal to RHA Council via a memorandum and presentation for reinstatement.

Section 11 TC "Section 11 – Special Circumstances – Hall Government" \f C \l "2" .
Halls that are unable to establish governments shall not be punished for lack of attendance.  Attendance of such halls will be counted once representatives are able to attend.

Article X - VOTING TC "Article X - Voting" \f C \l "1" 
Section 1 TC "Section 1 – Hall Representative Voting" \f C \l "2" .
Representatives of RHA Council must be present at the RHA Council meeting and be in good standing as per Article III, Sections 2, 3 & 4 of the RHA Constitution in order to exercise their right to vote.  There shall be no proxy voting except of an individual serving as an alternate representative as outlined in Article III, Section 3 of the RHA Constitution.

Section 2 TC "Section 2 – Votes Determination" \f C \l "2" .
Each hall will have a weighted vote based on the population of their hall on the tenth (10) day of classes for each semester, which is determined by:

Two (2) votes for halls with 1-150 residents

Three (3) votes for halls with 151-300 residents

Four (4) votes for halls with 301+ residents

Section 3 TC "Section 3 – Hall Votes – Representative Requirements" \f C \l "2" .
In order for a hall to vote two representatives must be present at the business meeting as defined in Article III, Section 3 of the RHA Constitution.

Article XI - DUES TC "Article XI - Dues" \f C \l "1" 
Section 1 TC "Section 1 – Hall Dues" \f C \l "2" .
The amount of dues per member of the residence hall system shall be $20.00 RHA dues and $50.00 Hall dues for a total of $70.00 per year.  Each member of the residence hall system shall pay $10.00 RHA dues and $25.00 Hall dues each semester.

Section 2 TC "Section 2 – Hall Dues Collection" \f C \l "2" .
Dues will be collected by the Department of Housing, Dining and Financial Services as part of the first room and board payment of each semester.  The Department of Housing and Dining Financial Services shall automatically transfer those funds to RHA and Hall FS&A accounts.

Article XII - BUDGET TC "Article XII - Budget" \f C \l "1" 
Section 1 TC "Section 1 – Director of Finance Budget Proposal" \f C \l "2" .
The Director of Finance (with input and approval of the RHA Executive Cabinet) shall submit a budget proposal to RHA Council during the first RHA Council meeting.  RHA Council shall have discuss and vote on the RHA budget at the following meeting.

Section 2 TC "Section 2 – Modification to Budget" \f C \l "2" .
Subsequent changes to the approved RHA budget can only be made by a two-thirds (2/3) majority affirmative vote of RHA Council.  Money approved by council shall be subject to a 2/3 affirmative majority vote.  

Section 3 TC "Section 3 – Summer Budget" \f C \l "2" .
RHA Council will approve a temporary budget in April for summer allocations, RHA Week of Welcome sponsored events, Leadership and Development, and Executive Discretionary Fund usage until such time as the fall budget is approved by RHA Council.

Section 4 TC "Section 4 – Rollover" \f C \l "2" .
The RHA budget will carry-over at least 10% of the total RHA semester budget from fall to spring and from spring to fall each year.

Section 5 TC "Section 5 – Computer Purchase Line Item" \f C \l "2" .
The RHA budget shall contain a Computer Purchase line item that shall be restricted in use to the purchase of new computer and/or computer related hardware.  Each semester the Director of Finance shall add $200 to the previous total of the line item.  It shall be the Director of Finance’s responsibility to keep accurate record of the current total in the computer purchase line item.

Section 6.
The RHA budget shall contain a Programming Discretionary Line Item that shall be for use by the Director of Programming Administration/Operations and the Programming Committee for RHA programs.  Each semester the Director of Finance shall add $500 to the previous total of the line item.

Section 7.
The RHA budget shall contain an Executive Emergency Fund that shall be for use exclusively by the RHA Executive Cabinet.  This line item shall have an amount added that will make it contain no more than two-thousand dollars ($2000) of the budget per semester.  Any amount removed from this line item must be reported to RHA Council by the next meeting.

Section 8.        The RHA budget shall contain an NRHH line item that shall be used exclusively by NRHH.  Each Semester the Director of Finance shall add $1000.00 to the previous total.  

Section 9 TC "Section 6 – Hall Representative Stipend" \f C \l "2" .
Each residence hall will receive $100 from RHA.  This money will be distributed solely to the RHA representatives of that hall by the discretion of that hall government, with the following exception:

1. Hall governments which consist entirely of unpaid, volunteer members may distribute this money as they see fit.

Article XIII - RESOLUTIONS TC "Article XIII - Resolutions" \f C \l "1" 
Section 1 TC "Section 1 – Purpose" \f C \l "2" .
When necessary, RHA Council may choose to issue a Resolution outlining the stance of RHA Council and/or urging another party to take the same view as RHA Council on behalf of all RHA members.

Section 2 TC "Section 2 – Resolutions Put Before Council" \f C \l "2" .
Resolutions may be put before RHA Council in two ways:

1. Any residence hall student may submit a tentative resolution to RHA Council for at least a week’s review and approval, pending amendment.

2. Any member of RHA Council or RHA Executive Cabinet may draw up a resolution and submit it to the Executive President or Executive Vice-President for consideration at the next meeting of Council, pending amendment and review.

Section 3 TC "Section 3 – When to Issue Resolutions" \f C \l "2" .
Resolutions should be issued at times when parties or issues arise with serious implications to RHA members’ ethical consideration, quality of life, or with levies on the said student.

Section 4 TC "Section 4 – Resolution Format" \f C \l "2" .
Resolutions shall be titled before adoption with the number of proposed resolutions preceding the submitted document in that academic year; after adoption the formal title shall consist of the date of adoption following the pre-debate number/title.

Article XIV - RESIGNATION TC "Article XIV - Resignation" \f C \l "1" 
Section 1 TC "Section 1 – Resignation from RHA" \f C \l "2" .
Any hall choosing to resign from RHA must produce a petition signed by a simple majority (50%+1) of hall residents.  Because dues are paid at the beginning of the semester and are written into the housing contracts, resignation will not be effective until the following school year.

Article XV - AMENDMENT TC "Article XV - Amendment" \f C \l "1" 
Section 1 TC "Section 1 – Vote Count to Amend the By-Laws" \f C \l "2" .
The RHA By-Laws may be amended or revised at any regular or special meeting with a two-thirds (2/3) majority affirmative vote of approval by RHA Council.

Section 2 TC "Section 2 – Amendment History" \f C \l "2" .
A master copy with the dates of any voted changes, amendments, or revisions to the RHA Constitution and/or RHA By-Laws will be kept on file in the RHA office and at Residence Life for a minimum of three (3) years.

Section 3 TC "Section 3 – Constitutional Review" \f C \l "2" .
The RHA By-Laws will be reviewed annually by an Ad Hoc Committee.  This Committee will be appointed in the fall semester with recommendations submitted to RHA Council by the end of the fall semester for action within spring semester.

Section 4 TC "Section 4 – Format of Amendments" \f C \l "2" .
Strike/Bold format: Deletions are made with a single strikethrough of the text, additions shall be made in bolded format, and any comments or explanations shall be submitted in italics and parenthesis, while nothing being changed shall be left in regular type text in a word processor format.
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